 Date 

From:  Commander, (your command)

To:       Director, Fleet and Industrial Supply Center Norfolk, Code 308

SUBJ:  DESIGNATION OF COMMAND OFFICIAL MAIL MANAGERS

Ref:      (a) OPNAVINST 5218.7 Series 

             (b) COMNAVREGMIDLANTINST 5218.2 Series 

1.  As per references (a) and (b), the following personnel are hearby designated as Official and/or Assistant Mail Managers for this command.  These personnel are familiar with references (a) and (b).  This designation will remain in effect until their detachment or until otherwise revoked.

RATE/RANK/NAME                  POSITION               PHONE                    E-MAIL
YNCS (SW) Ima Official             OMM                       445-0000                  imaofficial@navy.mil
YN1 Iman Assistant                   AOMM                     445-0000                  imaassist@navy.mil
2.  The official mailing address for (your command title) is:

     COMMANDER

     (YOUR COMMAND)

     1000 NAVY WAY

     NORFOLK VA  23511-0000

3.  This letter supersedes all previous designation letters.

                                                                                    I.M. Daboss

                                                                                    CAPT, USN          

