Expedited  Request  Letter

                                    





                             ____________











                        Date

Account # ___________________

                 (Full 9 Digit Zip Code of Mailing Command)

From:       ____________________

                 (Command/Department)

Subject:  AUTHORIZATION TO USE OVERNIGHT EXPEDITED SERVICE

Ref:        (a) COMNAVREGMIDLANTINST 5218.2 Series

1.  I certify the attached article requires expedited service for the following reason:

             ________   Mission failure probable.

             ________   Significant monetary penalty by Navy will occur.

             ________   Missing movement/transportation will occur.

             ________   Extreme adverse effects to operations/personnel.

             ________   Compelling circumstances in preparation occurred.

             ________   Request not received in time to meet due date.

2.  I certify that if this article is addressed to an FPO/APO address that it contains --

“No Classified Material”.

3.  I understand that expedited service to an FPO/APO address means three to four days and is not guaranteed.

Print name ________________________                        Sign____________________

                       (Official Mail Manager)

For Friday Dispatch:  Saturday Delivery Required ____________ 

(Additional fee for FEDEX)                                     (OMM Initial)

Tracking Number:  _____________________________________________




(Produced:  21 Aug 03)                                          



