Printing Barcodes from your computer 

 To print bar codes you must have the font “3 of 9” installed. To verify you have the font installed go to: My Computer, Control Panel, Fonts, it will be listed if installed.  If it is not installed it is available to load to your computer fonts from the DPAS program files in your computer.  Assistance from your IT computer shop may be required, see Note 1 below.  If you make ANY changes to the spacing, font size or font type to the attached files your scanner may not work reading these barcodes.  Test the barcode label prior to installing on all equipment.  Leave the default settings as they are to prevent problems.  These are formatted to use size 1”x4” labels, 14 per page.  Avery 5262 (white) or Avery 5662 (clear) recommended.

Note 1: For NMCI users, contact the NMCI Help Desk to Install the font.   Have them Reference previous ticket # NFH147962.

Printing specific bar codes that have been entered into DPAS

· Double click on the file called “AV_5262 Specific barcodes per uic”, My Eureka opens up on your computer.  The file is located at the bottom of this page.  On some computers you may be need to detach the file and install it onto your hard drive.  

· Verify your site is selected in My Eureka by going to tools, data base connection defaults.  In the preferences box, under the connection tab ensure your site ID is listed in the data source field, then select okay  

· Double click on the “site name box” on the main screen and enter your site name in the text box, select okay

· Go to print preview, enter the uic and the beginning and ending bar codes to be displayed, depress ok

· Go to edit, last page if required, all selected bar codes displayed

· This is formatted to use Avery 5262 (white) or 5662 (clear) labels

· Put labels in printer then select printer, depress ok

· This will complete the process of printing bar codes

Printing all of your bar codes that have been entered into DPAS.

· Double click on the file located at the end of this document called “AV_5262 all barcodes per uic”, My Eureka opens up on your computer

· Verify your site is selected in My Eureka by going to tools, data base connection defaults.  In the preferences box, under the connection tab ensure your site ID is listed in the data source field, then select okay  

· Double click on the “site name” box on the main screen and enter your site name in the text box, select okay

· Go to print preview, enter your uic, depress ok

· Go to edit, last page, all uic bar codes displayed

· This listing is formatted to use Avery 5262 (white) or 5662 (clear) labels

· Put labels in printer then select printer, depress ok

· This will complete the process of printing bar codes

Double “click” to open My Eureka files
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NOTICE:  Once you have opened these files you can also modify them to add addition information such as serial number etc You must do a “save as” to save to your computer.             
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