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FISCNORVAINST 3140.1T
From:  Commanding Officer, Fleet and Industrial Supply Center,

       Norfolk

Subj:  DESTRUCTIVE WEATHER PLAN

Ref:   (a) Master Memorandum of Agreement (MMOA) dtd 14 Jan 92

       (b) SOPAADMINNORFOLKSUBAREA/NAVSTANORVAINST 3141.1C

Encl:  (1) Types of Storms and Conditions of Readiness

       (2) General Safety Precautions

       (3) List of Radio/Television Stations 

       (4) Check-off List of Actions to be Accomplished Prior   

           to/after the Storm

1.  Purpose.  Provide guidance and procedures for the protection of Fleet and Industrial Supply Center (FISC), Norfolk employees, material, and facilities when destructive weather threatens.

2.  Cancellation.  This instruction cancels FISCNORVAINST 3140.1S of 13 March 1997.  This instruction contains numerous changes and needs to be read in its entirety.

3.  Activities Affected
    a.  Center Activities Affected.  All departments and staff assistants.

    b.  DDNV Activities Affected.  All departments and staff assistants in accordance with reference (a).

    c.  Other than Center Activities.  All tenant activities of

Norfolk Center.

    d.  FISC Norfolk Detachments.  All FISC Norfolk 

Detachments will follow the direction of their local area Senior Officer and their applicable instructions and procedures.  In the absence of a local instruction, FISC Norfolk Officers in Charge 

shall forward a copy of their procedures and instructions to the

Commanding Officer, Fleet and Industrial Supply Center, Norfolk.

4.  Background
    a.  The Hurricane Season is from 1 June through 30 November. Hurricanes pose a particularly serious threat to naval installations.  The best protective measure for coping with hurricanes is timely warnings and prompt action to implement emergency plans.

b.  Timely Weather Advisories will be issued periodically by Naval Eastern Oceanography Center (NAVEASTOCEANCEN), Norfolk.  When weather advisories indicate a threat to naval facilities, specific "conditions of readiness" will be set by the Commander, 

Navy Region Mid Atlantic (CNRMA).  Both advisories and readiness conditions may be limited to certain portions of the district 

coastal area - Norfolk Center is located in the CNRMA central coastal area.

    c.  Readiness conditions for hurricanes will be established by CNRMA.  Local Commanders may modify condition actions such as releasing personnel at their discretion, based upon circumstances.  Other smaller but intense storms such as severe thunderstorms and tornadoes move too rapidly for CNRMA involvement.  Norfolk Center will assume evaluation control of such advisories and set small area storm conditions of readiness to protect the safety of personnel and equipment.  Readiness conditions are fully described in reference (b) and enclosure (1) to this instruction.

    d.  Once CNRMA sets Readiness Condition II, the Commanding Officer, Fleet and Industrial Supply Center Norfolk, and Commander, Defense Distribution Depot (DDNV) have discretionary authority to suspend operations and release nonessential personnel (BRAVO category).  The decision to release personnel will normally be coordinated with the heads of area activities to ensure consistent treatment and provide a regulated traffic pattern.  Provisions contained in reference (b) requires Category ALFA personnel be designated in writing.  During periods of destructive weather, Category ALFA personnel are retained to continue essential command functions.  FISC Norfolk departments and DDNV divisions are to designate only the minimum number of personnel necessary to accomplish the following:

        (1) Make emergency (bearer) issues of food, fuel, clothing, disaster relief supplies and other emergency issues (CASREPS, etc).

        (2) Sustain minimum operation of the computer center.

        (3) Take minimum required action to meet payroll deadline.

    e.  Safety Guidelines.  Enclosure (2) should be distributed to all employees for their information and general safety.

5.  Actions and Responsibilities
    a.  All departments and tenants will:

        (1) Inform all personnel of the meaning of the hurricane season and what they are supposed to do when a storm is approaching.

        (2) Designate "Hurricane ALFA" personnel for the period 
1 June through 30 November, in writing, including shift personnel, and ensure they are aware of their responsibility to report to, or remain at, their regular work areas for performance of essential functions, despite the cancellation of normal operations due to a storm.  Hurricane ALFA personnel will be a separate category from ALFA personnel designated for the winter snow conditions.

        (3) Provide a list of all hurricane ALFA personnel, by shift, to Code 05 by l5 May of each year.  Also post the list on official departmental bulletin boards for easy reference.

        (4) Notify "Hurricane ALFA" personnel individually of 

their designation.

        (5) Provide a listing, to Security (Code 05) of all vehicles which need to be brought inside W-1431-1, to DDNV-T.  Include type of vehicle and the number of each.  Code 05 will forward the listing to DDNV-XA by 15 May annually.

    b.  Code 05 or Command/Assistant Command Duty Officer.  Upon receipt of a weather advisory from NAVEASTOCEANCEN Norfolk which contains a severe storm watch or warning, the Disaster Preparedness Officer, or the Command/Assistant Command Duty Officer (CDO/ACDO) will:

        (1) Evaluate the advisory and inform the Commanding Officer, Executive Director, Executive Officer, DDNV Disaster Preparedness, Department Directors, Special Assistants, Norfolk Center Command Duty Officer, and Command/Assistant Command Duty Officer.

        (2) Monitor the storm daily and brief the above at the morning staff meeting.

        (3) Notify all directors and tenants on the progress of the storm.

    c.  Directors of Codes 100, 200, 300, 700 and DDNV Codes E, S/T, X, and V will:

        (1) Prepare and maintain destructive weather plans in support of this instruction for the protection of personnel, material, and equipment and areas under their cognizance.  These supporting instructions shall be forwarded to the Commanding Officer, via Code 05, for review and approval.

        (2) By l5 May of each year, make a thorough review of logistic preparations for the hurricane season, 1 June through 30 November, as specified in this instruction. 

    d.  The Command Disaster Control Team (CDCT) will consist of:

        (1) The Executive Officer or his designate (Team Leader).

        (2) Command Duty Officer/Senior Watch Officer.

        (3) Command/Assistant Command Duty Officer.

        (4) Public Affairs Officer.

        (5) Directors of Codes 300, Safety Officer, Security Director and the Norfolk Center Disaster Preparedness Officer.

        (6) DDNV Commander/Deputy Commander, Directors of DDNV-E, S/T, X, V, and a designee from SD.

        (7) Code 200 Emergency Procurement Team Members

        (8) Senior/Assistant Senior Watch Officer

            (a) The CDCT shall:

                1.  Coordinate overall Norfolk Center operations in response to a destructive storm.

                2.  Ensure all departments' destructive weather plans are activated.

                3.  Receive reports on departmental readiness conditions.

                4.  The command center for this team will be located in the Executive Conference Room.

                5.  Remain onboard until relieved or released by the Executive Officer.

                6.  Receive and evaluate all storm warnings.

                7.  Plot the storm.

                8.  Evacuate employees from buildings considered unsafe in high winds.

                9.  Carry out any other duties required to protect the safety of employees, material, and facilities of Norfolk Center.

    e.  Disaster Preparedness/Recovery Team:

        (1) DDNV Disaster Preparedness/Recovery team will be comprised of DDNV-SD mechanics designated as ALPHA personnel.  The team will be activated at Condition II by the CDCT.  The team will carry out the directives of the CDCT, maintaining DDNV facilities and property and carrying out tasks as required by the DDNV HSI 3140.1, Destructive Weather Plan.

        (2) FISC disaster recovery will be done by Public Works Center (PWC).

    f.  Emergency Procurement Team:  Code 200 will establish a disaster recovery team of buyers.  Two buyers will remain in Building W-143 during the storm so that procurement action may be started immediately after it has passed.  Other buyers will report to work once the storm has passed.

    g.  Tenant commands will:

        (1) Keep FISC Norfolk Disaster Preparedness Officer (Code 05, 3-1517) advised of any changes to the point of contact to be called when a storm condition is set.

        (2) Provide FISC Norfolk, Code 05 with a list of their key personnel by 15 May of each year.

        (3) After being notified that a storm condition has been set, inform (during normal working hours) FISC Norfolk, Code 05 (3-1517) or (after normal working hours) the Command Duty Officer (3-1155) when that condition has in fact been set by their command.

        (4) When Condition II has been set, contact (during normal working hours) FISC Norfolk, Code 05 (3-1517/1535) or (after normal working hours) the Command Duty Officer (3-1155) with the confirmation that no one in their organization will remain overnight.  Exceptions will be individually approved by the FISC Norfolk Executive Officer.

        (5) Make arrangements to inspect their work spaces and give a damage report assessment to the CDCT within 24 hours after the passage of the storm.

    h.  Contractor Work Schedules:  Code 40AB and DDNV-SD will keep all contractors performing work at Norfolk Center apprised of the storm's condition.

    i.  Storm Information:  Departments will keep all employees informed of the storm's condition.

    j.  Vehicle Storage:  Departments will request guidance from DDNV Code T as to where they should locate their vehicles/equipment during a storm.  DDNV will have overall responsibility for locating/parking vehicles and equipment during any destructive weather condition.  DDNV will keep in mind equipment that should be easily accessible after the storm so that it can be used in clean-up operations.  For example, forklifts should be last in so they can be first out.  All vehicles should be fueled before parking in their designated location.  Keys will remain in the vehicles.

    k.  ADP Equipment Protection:  Code 300 will ensure plastic sheeting has been procured or identified for issuing to all areas, including office spaces.  Enough plastic to cover all equipment is required.  No building is absolutely safe from roof or window damage and equipment must be protected from water damage.

    l.  Toilet Facilities:  When Condition III is set and as determined by the Command Disaster Control Team, Code 40AB will rent four (4) portable toilets for Building W-143.

    m.  Civilian and Military Personnel, including shift-work personnel, are required to respond as follows when normal operations are suspended at FISC Norfolk and DDNV:

        (l) During Working Hours  

            (a) ALPHA personnel remain on station until relieved by either the next shift or by the Command Disaster Control Team.

            (b) BRAVO personnel will depart their work areas as directed at the discretion of the Commanding Officer.

        (2) During Nonworking Hours
            (a) ALPHA personnel report for work at regular reporting time.

            (b) BRAVO personnel will report as directed by announcements on local television and radio stations.

        (3) Unless otherwise directed, report for work as normal on the next scheduled shift.       

    n.  Consolidated Recall Bill:  Code 05 will provide an updated list of all tenant command's key people to the FISC Norfolk Executive Officer and Command Duty Officer (for the Pass Down Log (PDL)) by 1 June of each year.

        (1) Code 05 will update the Command Duty Officer's PDL with updated Norfolk Center departmental rosters of ALFA personnel and tenant commands' key employees by 1 June of each year.

    o.  FISC Norfolk Detachment Officers-in-Charge shall keep the FISC Norfolk Commanding Officer informed of all destructive weather emergencies.  Special attention should be given to protecting human life and government property and providing logistical support to all Norfolk Center customers before, during and after the destructive weather emergency.

6.  The following actions are required when storm conditions are set:

    a.  Receipt of Gale/Storm/Hurricane Condition V During Normal Working Hours.  (Destructive winds are possible within 96 hours.)

        (1) Code 05 will plot the storm and brief the Commanding Officer, Executive Director, Executive Officer, DDNV Disaster Preparedness Coordinator, Norfolk Center Department Directors, Special Assistants, and Tenant Commands.  Code 05 will use all available current information media (i.e. message traffic, television, radio, etc.) to update the storm's track.

        (2) Norfolk Center Department Directors, DDNV Division Directors, and Norfolk Center Staff Assistants will inspect their areas of concern for conditions of readiness, activate departmental destructive weather plans, and report current state of readiness to Code 05.  Major problems will be reported to the Executive Officer.

        (3) Tenant commands will notify FISC Norfolk, Code 05, (3-1517/1535) when they have set Condition V.

        (4) Code 05 will notify SOPA (ADMIN) NORVA SUBAREA VA by phone (322-2365/2366/2367) that Norfolk Center has set Condition V.

        (5) Code 05 will brief all attendees at the morning staff meeting on the condition of the storm.  Each attendee will give a readiness condition report for their department.


    (6) Code 05 will brief the Executive Officer before securing each day.

        (7) Departments concerned begin planning to clear floor space to accommodate vehicles/equipment that can be moved indoors.

        (8) Condition V will be considered set when all the items above have been completed.

    b.  Receipt of Gale/Storm/Hurricane Condition V After Normal Working Hours.  Command Duty Officer will:

        (1) Advise the Executive Officer, Executive Director, DDNV Commander, DDNV Code DD, Department Directors, Staff Assistants, and Tenant Commands of the condition set.  Departments will activate their destructive weather plans.

        (2) Notify SOPA (ADMIN) NORVA SUBAREA VA by telephone    (322-2365/2366/2367) of the command's state of readiness.

        (3) Upon termination of watch, advise Code 05 and DDNV Commander/Deputy Commander of the condition set.

    c.  Receipt of Gale/Storm/Hurricane Condition IV During Normal Working Hours.  (Destructive winds are possible within 72 hours.)

        (1) Code 05 will notify the Commanding Officer, Executive Director, Executive Officer, DDNV Disaster Preparedness Coordinator, Department Directors and Special Assistants, and Tenant Commands that Condition IV has been set.

        (2) Tenant commands will notify FISC Norfolk, Code 05    (3-1517/1535) when they have set Condition IV.

        (3) Code 05 will brief all attendees at the morning staff meeting on the condition of the storm.  FISC Norfolk  Department Directors and DDNV Division Directors will give a readiness condition report for their department at the morning staff meeting.

        (4) Departments will continue to prepare for the storm.

        (5) Code 40AB and DDNV-SD will ensure contractors performing work at Norfolk Center secure loose gear and take other necessary measures to minimize damage to material and equipment.

        (6) DDNV-SD will ensure all material, equipment, and facilities on the roof of all buildings is properly secured/removed.

        (7) Condition IV will be considered set when all the items above have been completed.  Departments will notify Code 05 when they have set Condition IV.

        (8) Code 05 will notify SOPA (ADMIN) NORVA SUBAREA VA by telephone (322-2365/2366/2367) that Norfolk Center has set Condition IV.

        (9) Departments will continue in the process of securing their department for the storm.

    d.  Receipt of Gale/Storm/Hurricane Condition IV After Normal Working Hours.  Command Duty Officer will:

        (1) Advise the Executive Officer, Executive Director, DDNV Commander, DDNV Code DD, Department Directors, Staff Assistants, and Tenant Commands of the condition set.

        (2) Notify SOPA (ADMIN) NORVA SUBAREA VA by telephone    (322-2365/2366/2367) of state of readiness.

        (3) Upon termination of the watch, advise Code 05 and DDNV Commander/Deputy Commander of the condition set.

    e.  Receipt of Gale/Storm/Hurricane Condition III During Normal Working Hours.  (Destructive winds are possible within 48 hours.)

        (1) Advise the Commanding Officer, Executive Officer, Executive Director, DDNV Disaster Preparedness Coordinator, Department Directors, Special Assistants, and Tenant Commands of the condition set.

        (2) All Destructive Weather Telephone Tree points of contact will be requested to turn off telephone voice mail recorders for the duration of the hurricane threat and recovery.

        (3) Tenant commands will notify Norfolk Center, Code 05  (3-1517/1535) when they have set Condition III.

        (4) Code 05 will notify SOPA (ADMIN) NORVA SUBAREA VA by telephone (322-2365/2366/2367) that Norfolk Center has set Condition III.

        (5) Code 05 will brief all attendees at the morning staff meeting on the condition of the storm.  Department Directors will give a readiness condition report for their department at the morning staff meeting.

        (6) Condition III will be considered set when all the items above have been completed.  Departments will notify Code 05 when they have set Condition III.

        (7) Departments will continue to prepare for the storm.

    f.  Receipt of Gale/Storm/Hurricane Condition III After Normal Working Hours.  Command Duty Officer will:

        (1) Advise the Executive Officer, Executive Director, DDNV Commander, DDNV Code DD, Department Directors, Staff Assistants, and Tenant Commands of the condition set.

        (2) Notify SOPA (ADMIN) NORVA SUBAREA VA by telephone   (322-2365/2366/2367) of state of readiness.

        (3) Upon termination of the watch, advise Code 05 and DDNV Commander/Deputy Commander of the condition set.

    g.  Receipt of Gale/Storm/Hurricane Condition II.  (Destructive winds are possible within 24 hours).

        (1) Code 05 will advise the Commanding Officer, Executive Director, Executive Officer, DDNV Disaster Preparedness Coordinator (Code DD after hours), Department Directors, Special Assistants, and Tenant Commands of the condition set.

        (2) Activate the CDCT.  If Condition II is set after normal working hours, the Commanding Officer will decide when the CDCT will report.

        (3) DDNV-SD will report status of emergency equipment (flashlights, foul weather gear, etc.) to the CDCT in preparation for issue as required.

        (4) Departments will cover all electronic gear, such as personal computers with plastic. 

        (5) The CDCT, in conjunction with Public Affairs Officer (Code 01), will coordinate and prepare commercial radio and television announcements of special interest to Norfolk Center employees.  Code 01 will relay this announcement to the CNRMA Public Affairs Office, 322-2853.  CNRMA will release radio/television announcements for "all federal activities in the Tidewater Area with the exception..."  The special Norfolk Center instructions will follow.  Centerites should be instructed to listen for messages specifying "Norfolk Naval Station" on those radio and television stations listed in enclosure (3).

        (6) The CDCT will implement an inspection of Norfolk Center property for conditions of readiness.

        (7) The CDCT will notify SOPA (ADMIN) NORVA SUBAREA VA by telephone (322-2367) that Condition II has been set.

        (8) Departments will continue to prepare for the storm.

        (9) The Command Disaster Control Team will telephone the Commander, Naval Supply Systems Command (COMNAVSUPSYSCOM) to advise of the suspension of normal operations via:

            During Normal Work Hours
            SUP 09I - AUTOVON 430-3433/6370

                      Commercial 1-717-790-3433/6370

            After Normal Work Hours
            SUP DUTY OFFICER - AUTOVON 430-6206   

                      Commercial 1-717-790-6206/6207

        (10) If the need exists, the CDCT will request NAVSUPSYSCOM to transmit a message to Defense Automatic Addressing System (DAAS) assigning an alternate Point of Entry (POE) for all customers.  Also, referrals be rerouted to other stock points.

        (11) Security Director (Code 05) will monitor physical security to ensure all Norfolk Center controlled gates are locked and keys secured.

        (12) Condition II is considered set when all of the items above have been completed and all items from outside have been brought inside or will be secured within 12 hours.

        (13) Condition II does not constitute automatic dismissal, but BRAVO employees may be dismissed by local Commanders if not needed.

        (14) After departments have reported that they are secure and there is no more that can be done by their ALFA employees, the Commander, Command Disaster Control Team shall dismiss all    but a cadre of voluntary ALFA personnel which are willing to stay on board to perform extraordinary service.

    h.  Receipt of Gale/Storm/Hurricane Condition I.  (Destructive winds are possible within 12 hours).

        (1) The CDCT will:

            (a) Notify and brief the Commanding Officer, Executive Director, DDNV Commander, DDNV Deputy Commander, Department Directors, Staff Assistants, and Tenant Commands that Condition I has been set.  Condition I will be considered set when all items from outside have been brought inside or will be secured within 6 hours.

            (b) Notify SOPA (ADMIN) NORVA SUBAREA VA by telephone (322-2365/2366/2367) that Condition I has been set.

        (2) The CDCT will be dismissed at the discretion of the FISC Commanding Officer and DDNV Commander/Deputy Commander.

        (3) The Command Duty Officer (CDO) will administer the operations of the Center when normal operations have been suspended at Condition II.

        (4) The CDO will use a hard copy stock location listing for making emergency issues.  The stock location listing is located in the DDNV Emergency Supply Operations Center (ESOC), 443-3370.

7.  Actions To Be Taken After The Storm
    a.  CDCT and ALPHA personnel shall report when ALPHA personnel are directed to report by TV/Radio announcement.

    b.  Teams, under the direction of the CDCT, will be responsible for actions upon activation and after the storm and in preparation for the return of the regular work force.

        (1) Complete a review of the material condition of all Norfolk Center Facilities within 12 hours after the end of the storm.  Reports shall be made to the CDCT Leader as soon as possible.

    c.  Teams will be secured when directed by the CDCT Leader.

    d.  Customer Service and SUPER SERVMART will be open from 0800-2400 to respond to emergency requirements/expedite orders.

    e.  Return usable material and equipment from the disaster preparedness kits to stock.  Dispose of other material and equipment in the most cost effective manner.

    f.  Stand ready to provide logistical support as directed by CNRMA.

8.  Enclosure (5) is a summarized check-off list of actions to be accomplished prior to the storm.




R. L. HOWARD 
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TYPES OF STORMS


AND CONDITIONS OF READINESS

1.  Storms

a.  Thunderstorms.  Produced by cumulonimbus clouds and usually small scale in area.  They are always accompanied by lightning and thunder, sometimes have hailstones, and may be associated with a frontal passage.


b.  Tornadoes.  A tight rotary windstorm.  Although small in scale, it is one of the most violent storms known.


c.  Severe Windstorms.  May be associated with a frontal passage with wind velocities increasing rapidly as the weather front transits the area.


d.  Major Cyclonic Storms.  Generally affects a wide area and may have a life history of several days (hurricanes, cyclones, gales, etc.).

2.  Wind and Storm Warnings

a.  Tropical Depression.  Weather associated with a tropical cyclonic system with winds to 33 knots.


b.  Tropical Storm.  Weather associated with a tropical cyclonic system with wind speeds between 34-63 knots.


c.  Hurricane.  A tropical cyclone associated with wind speeds of 64 knots or greater.


d.  Local Area Destructive Wind Warnings.  Warnings of hazardous or destructive weather conditions (other than of tropical origin) which are issued when expected winds are of sufficient force to warrant special precautions:

        (1) Small Craft Warning.  Expected winds of 18-33 knots.


    (2) Gale Warning.  Expected winds of 34-47 knots.


    (3) Storm Warning.  Expected winds of 48 knots or greater.

3.  Readiness Conditions

a.  Small Area Storms


    (1) Thunderstorm/Tornado Condition II (use applicable term).  Destructive winds accompanying the phenomena indicated 

are expected in the general area within 6 hours.  Lightning and thunder are also anticipated.  Take precautions that will permit establishment of an appropriate state of readiness on short notice.                                                  


    (2) Thunderstorm/Tornado Condition I (use applicable term).  Destructive winds accompanying the phenomena indicated are imminent.

4.  Major Cyclonic Storms
    a.  Tropical Storm/Hurricane Condition V (use applicable term).  Destructive winds are anticipated within 96 hours or less.

    b.  Tropical Storm/Hurricane Condition IV (use applicable term).  Destructive winds are anticipated within 72 hours or less.

    c.  Tropical Storm/Hurricane Condition III (use applicable term).  Destructive winds are anticipated within 48 hours or less.

    d.  Tropical Storm/Hurricane Condition II (use applicable term).  Destructive winds are anticipated within 24 hours or less.

    e.  Tropical Storm/Hurricane Condition I (use applicable term).  Destructive winds are anticipated within l2 hours or less.


GENERAL SAFETY PRECAUTIONS

1.  General.  Safety precautions included herein are not to be considered as the only precautions required; they are presented as a guide and may be used as a checklist.  Common sense and the requirements on the scene may dictate additional measures to be taken.

2.  Hurricane Safety Precautions
    a.  Before the Hurricane
        (1) Keep your radio or television on and listen for latest weather bureau warnings and advisories.  If power fails, use a battery-powered radio.

        (2) Pay no attention to rumors.

        (3) Get away from low-lying beaches or other locations which may be swept by high tides or storm waves.  If passage to high ground is over a road likely to be under water, leave early.  Do not run the risk of being marooned.

        (4) If your quarters are well built and in no danger from high tides, then it is probably the best place to weather the storm.

        (5) Obtain extra food, especially things which can be eaten without cooking or with very little preparation.  Remember, electric power may be off and you may be without refrigeration.

        (6) If emergency cooking facilities are necessary, be sure they are in working order.  Other facilities for emergency cooking are butane or kerosene camping stoves, canned heat, outdoor barbecue grills, and fireplaces.

        (7) Store a supply of water for drinking and other purposes by filling bathtubs, bottles, and cooking utensils.

        (8) Have flashlights and/or other emergency lights in working condition and keep them handy.

        (9) Have first aid supplies ready.

        (10) Be sure to have gasoline in your car.  If electric power is off, filling stations may not be able to operate pumps for several days.

        (11) Check on everything which might be blown away or torn loose.  Garbage cans, garden tools, toys, signs, porch furniture, awnings, and other objects become weapons of destruction in hurricane winds.  Store them all inside if possible.

        (12) Learn the location of the closest hurricane shelter.  Do not wait until the last minute, or after the high winds strike, if you are planning to use these facilities.

    b.  During the hurricane
        (1) Keep your radio tuned for latest reports.

        (2) If the center or "eye" of the storm passes directly over, there will be a lull in the wind lasting from a few minutes to half an hour or more.  Stay in a safe place.  Make emergency repairs during the lull, if necessary, but remember the wind will return suddenly from the opposite direction, frequently with greater violence.

        (3) Keep calm.

        (4) Do not go outside during the storm.

        (5) Be sure a window or door can be opened on the lee side of the house - the side opposite the one facing the wind.

        (6) Stay away from windows, especially on windward side of the building.  Remain in rooms on the leeward side.

        (7) Use only essential electrical appliances and the minimum of lighting fixtures during Conditions II and I.

    c.  After the Hurricane
        (1) Persons injured during the storm should seek medical help.

        (2) Do not touch loose or dangling wires.

        (3) Report broken sewer or water mains.

        (4) Guard against spoiled food in refrigerators, if power has been off any length of time.

        (5) Unless you are qualified to render valuable emergency assistance, stay away from disaster areas where you may hamper first aid or rescue work.

        (6) Drive automobiles cautiously.  Debris-filled streets are dangerous, so keep your eyes on the road.  Along the coast, 

soil may be washed from beneath the pavement which may collapse under the weight of vehicles.

        (7) Be alert to prevent fires.  Lowered water pressure makes fire fighting difficult after storms.
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LIST OF RADIO/TELEVISION STATIONS


FM RADIO STATION
CALL NO.

WAFX

FM 106.9


WCMS

FM 100.5


WFOG

FM 92.9


WJQI

FM 94.9


WKEZ

FM 94.1


WLTY/WTAR
FM 95.7/AM 790


WNOR

FM 98.7


WNVZ

FM 104.5


WOWI

FM 102.9


WZCL

FM 105.3


WWDE

FM 101.3


AM RADIO STATION
CALL NO.


WNIS

AM 790


WTAR

AM 850


WRAP

AM 1350


WRVA

AM 1140


WXGM

AM 1420


TELEVISION STATIONS
CHANNEL

WTKR

3


WAVY

10


WVEC

13

    WGNT                                     27

    WVBT                                     14
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CHECK-OFF LIST OF ACTIONS TO BE ACCOMPLISHED PRIOR 


TO/AFTER THE STORM 

	Code
	Hurricane Condition
	Action

	All
	Before 15 May
	Designate ALFA personnel

	All
	Before
	Designate windows and doors be secured

	300 DDNV-SD
	Before
	Assemble Disaster/ Recovery Kits

	200
	Before
	Establish a team of buyers

	100, 200, 300, 700
	Before
	Maintain department weather plans

	All
	Before
	Designate vehicles/ equipment to be moved inside

	
	
	

	05
	All
	Keep advised of storm warnings

	05
	All
	Plot storm

	05/CDC team/ Depts
	All
	Notify all

	All
	All
	Perform inspection/ secure offices and areas

	All
	All
	Notify Code 05 or CDC Team when a storm condition has been attained

	All
	All
	Keep all employees informed

	40ab/DDNV-SD
	All
	Keep contractors apprised of storm

	05 or CDC Team
	All
	Notify SOPA NORVA that Norfolk Center has attained readiness conditions.

	
	
	

	DDNV-T
	V
	Start clearing floor for vehicles/ equipment

	300
	V
	Ensure plastic sheeting is available

	
	
	

	40AB
	When directed
	Rent 4 portable toilets

	
	
	

	DDNV-SD
	IV
	Ensure contractors secure all loose gear

	DDNV-SD
	IV
	Secure all material, equipment, and facilities on all roofs

	
	
	

	
	
	

	All
	II
	Disconnect all office electrical equipment and move away from windows and cover with plastic

	CDC Team /PAO
	II
	Prepare Weather Line announcements for answering machine

	CDC Team
	II
	Start inspection of Norfolk Center

	CDC Team
	II
	Notify NAVSUP

	All
	II
	Secure BRAVO

	05
	II
	Monitor physical security

	CDC Team
	II
	Secure all non- essential ALFA personnel

	
	
	

	CDC Team
	I
	Establish liaison with CNRMA for the purpose of emergency issues

	
	
	

	Teams
	24 Hours after storm passes
	Prepare detailed damage assessment

	
	
	

	Teams
	After
	Re-stow equipment

	Teams
	After
	Make repairs

	All
	After
	Clean up debris

	100, 300
	After
	Open Customer Service and Super Servmart

	
	
	

	CDC Team
	When directed by Executive Officer
	Secure teams
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