<big>BLANKET PURCHASE AGREEMENT (BPA)

</big>
A Blanket Purchase Agreement (BPA) is a simplified procedure establishing a virtual paperless ordering process. Oral and written orders are placed with qualified sources of supply by local Naval and Marine Corps activities that have repetitive requirements. Vendors provide products or services at their best preferred customer rates after receiving the ordering, delivery, and billing information by phone from authorized purchasing agents. A hard copy of the order is not normally provided to the vendor.

The Fleet and Industrial Supply Center, Norfolk Acquisition Department, administers the BPA program for local (Hampton Roads) Navy and Marine Corps activities.

Currently, there is a twelve (12) invoice requirement, which you must meet before we will establish a BPA with your company. The invoices must reflect twelve different orders received within the past consecutive twelve-month period. These orders should be from appropriated fund Navy and Marine Corps activities in the Hampton Roads region.

 

If you meet the requirements and would like to set up a BPA, please fill out the enclosed application(s).  Please note that we require your Commercial and Government Entity (CAGE) code, Dun and Bradstreet (DUNS) number and your Federal Taxpayer Identification Number (TIN). Please include them on your application. You may obtain a DUNS number by telephoning Dun and Bradstreet in Pennsylvania at (800) 333-0505. (No written requests accepted. You must also be registered in the Central Contractor Registration database. You may register via the internet at http://ccr.edi.disa.mil/ccragent/plsql/ccr.welcome.

Complete the required application forms and return them along with the invoices to the following address. Incomplete applications will be returned without being considered. 

Fleet and Industrial Supply Center

Acquisition Department

1968 Gilbert Street Suite 600

Norfolk VA 23511-3392

Attn: BPA Clerk

 

The Acquisition Department selects a reasonable number of vendors in each commodity for BPAs.  Preference is given to vendors who are small business concerns that deliver, have no minimum ordering quantities, and already receive a volume of orders each month. It is FISC's responsibility to determine the number of BPAs issued. Completion of the enclosed forms does not guarantee the issuance of a BPA.

The fact that your company is not selected for a BPA in no way indicates that FISC will not consider your company as a source for solicitation of quotes. Price, delivery, and responsiveness are key factors in determining award in all solicitations, regardless of the type of award made, whether on a BPA call, purchase card order, or purchase order. In those cases where a BPA vendor proves to be inadequate or non-responsive to the needs of the Government, additional sources will be considered.

Attachments:
(1)  BPA Form

 (2) Definition Sheet

BLANKET PURCHASE AGREEMENT APPLICATION/UPDATE SHEET

COMPANY NAME: ________________________________________________________________ BPA #: _______________________________

ADDRESS: _______________________________________________________________ CITY: ____________________________ STATE: _____ ZIP: _________

REMITTANCE ADDRESS: ___________________________________________________________ CITY: __________________ STATE: _____ ZIP: _________

TELEPHONE NO: ______________________________ FAX NO: ________________________________ 

FEDERAL TAXPAYER CAGE CODE: _________________ DUNS#: __________________________ IDENTIFICATION NO. (TIN): _____________________

Central Contractor Registration Certification Acknowledgement Date ____________________

PERSONNEL AUTHORIZED TO SIGN BPA AND RELATED DOCUMENTS (print names):

________________________________________ _______________________________________ ________________________________________

INVOICING METHOD PREFERRED (see definition sheet):

_______Summary ________Itemized ________Individual

(Note: If the individual invoicing method is selected, all invoices may be accumulated and a single consolidated payment made for each specified period.)

MONTHLY BILLING PERIOD: _______ End Of Month _____1st _______ 15th _____30th 

WILL A PROMPT PAYMENT DISCOUNT BE OFFERED UNDER THIS AGREEMENT? 

· YES - Please state discount terms __________________________________ 
· NO 
REPRESENTATIONS (Check applicable definitions on definition sheet) 

· Large Business Concern 
· Small-Disadvantaged Business Concern 
· Small Business Concern 
· Women-owned Business 
DO YOU DELIVER? ________Yes _________ No

MINIMUM ORDER? ______ No __________ Yes $_________________ (Dollar limitation)

COMMODITIES SOLD: (See attached FSC List for 4-digit FSC Codes)

PRIVATE

SUPPLY OR SERVICE
FSC CODE
 
SUPPLY OR SERVICE
FSC CODE

Primary:
___________________________
_________
Secondary:
____________________________
_________

 
___________________________
_________
 
____________________________
_________

 
___________________________
_________
 
____________________________
_________

 
___________________________
_________
 
____________________________
_________

 
___________________________
_________
 
____________________________
_________


 Please provide a list of Purchase Orders, Customer Activities, and POC/Phone Number

PRIVATE
Purchase Order Number
Customer Activity
Point of Contact/Phone No.

1.
 
 

2.
 
 

3.
 
 

4.
 
 

5.
 
 

6.
 
 

7.
 
 

8.
 
 

9.
 
 

10.
 
 

11.
 
 

12.
 
 

________________________ ___________________ ______________ _______

PRIVATE
Signature)
(Print Name)
(Title)
(Date)

  

ENCLOSURE (1)

DEFINITION SHEET

All invoices, regardless of the method of invoicing used, must state the following in addition to the special requirements set forth below:

a. BPA Number

b. Applicable call number

c. Invoice date

d. Name and address of contractor, and remittance address, if any

Invoices must be submitted in quadruplicate (original and 3 copies).

 

TYPES OF INVOICING METHOD

1. Summary Invoice. A summary invoice shall be submitted at least monthly for all deliveries made during a billing period identifying the delivery tickets covered therein. A summary invoice must state the following:

a. Individual delivery ticket numbers;

b. Each call number issued by the buyer;

c. Amounts; and

d. Total amount due (each invoices will be supported by a receipted copy of each delivery ticket).

These invoices are required to be supported by a receipted copy of each delivery ticket.

2. Itemized Invoice. An itemized invoice shall be submitted at least monthly for all deliveries made during a billing period and for which payment has not been received. An itemized invoice must contain the following:

a. Listing of the items delivered; and,

b. Identified by applicable delivery ticket numbers corresponding to the items delivered.

These invoices are not required to be supported by a copy of each delivery ticket.

3. Individual Invoice. An individual invoice will be submitted for each delivery when:

a. Accumulation of individual invoices by the Government does not materially increase the administrative cost of this purchase method;

b. A consolidated payment will be made for each billing period specified; and,

c. The period of any discounts offered will commence on the final date of the billing period or on the date of receipt of invoices for all deliveries accepted during the billing period whichever is later.

 

DEFINITIONS OF BUSINESS SIZE

1. Small business concern - A small business concern for the purpose of government procurement is a concern, including its affiliates, which is independently owned and operated, is not dominant in the field of operation in which it is competing for Government contracts and can further qualify under the criteria concerning number of employees, average annual receipts, or other criteria, as prescribed by the Small Business Administration. (See Code of Federal Regulations, Title 13, Part 121, as amended, which contains detailed industry definitions and related procedures.)

2. Affiliates - Business concerns are affiliates of each other when either directly or indirectly (i) one concern controls or has the power to control the other, or (ii) a third party controls or has the power to control both. In determining whether concerns are independently owned and operated and whether or not affiliation exists, consideration is given to all appropriate factors including common ownership, common management, and contractual relationship.

3. Number of employees - In connection with the determination of small business status, "number of employees" means the average employment of any concern, including the employees of its domestic and foreign affiliates, based on the number of persons employed on a full-time, part-time, temporary, or other basis during each of the pay periods of the preceding 12 months. If a concern has not been in existence for 12 months, "number of employees" means the average employment of such concern and its affiliates during the period that such concern has been in existence based on the number of persons employed during each of the pay periods of the period that such concern has been in business.

 

SMALL DISADVANTAGED BUSINESS CONCERN

In accordance with Federal Acquisition Regulation (FAR) Subpart 19.0001, Definitions, the following apply:

a. "Small Disadvantaged Business Concern" means a small business concern that is at least 51 percent unconditionally owned by one or more individuals who are both socially and economically disadvantaged, or a publicly owned business that has at least 51 percent of its stock unconditionally owned by one or more socially and economically disadvantaged individuals and that has its management and daily business controlled by one or more such individuals.

b. "Socially Disadvantaged Individuals" means individuals who have been subjected to racial or ethnic prejudice or cultural bias because of their identity as a member of a group without regard to their qualities as individuals.

c. "Economically Disadvantaged Individuals" means socially disadvantaged individuals whose ability to compete in the free enterprise system is impaired due to diminished opportunities to obtain capital and credit as compared to others in the same line of business who are not socially disadvantaged. Individuals who are members of named groups (Black Americans, Hispanic Americans, Native Americans, Asian-Pacific Americans, and Subcontinent-Asian Americans) are to be considered socially and economically disadvantaged.

(1) "Subcontinent-Asian Americans" means United States citizens whose origins are in India, Pakistan, Bangaladesh, Sri Lanka, Bhutan, or Nepal.

(2) "Asian-Pacific Americans" means United States citizens whose origins are in Japan, China, the Philippines, Vietnam, Korea, Samoa, Guam, the U.S. Trust Territory of the Pacific Islands (Republic of Palau), the Northern Marianas Islands, Laos, Kampuchea (Cambodia), Taiwan, Burma, Thailand, Malaysia, Indonesia, Singapore, Brunei, Republic of the Marshall Islands, or the Federated States of Micronesia.

(3) "Native Americans" means American Indians, Eskimos, Aleuts and Native Hawaiians.

d. "Women-owned business" - means a business that is at least 51 percent owned by a woman or women who are U.S. citizens and who also control and operate the business

